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Lunch & Learn Agenda
• Overview of the SFM Office
• Certificate of Existence Program description and important 

points
• Walk-through of an actual CoE being completed
• Questions



Our Office
Insurance Commissioner

State Fire Marshal
Administrative Assistant

Senior Deputy Fire Marshals

Deputy Fire 
Marshals



Our Role

Fire Origin & 
Cause 

Investigations
Fire Inspections

Plan Review Public 
Education

Assistance



Our Role

Adopt Fire Rules Investigations Prevent Fires Public Building 
Inspections

Regulate 
Combustibles & 

Explosives

Fire Protection 
Systems

Public Education And More



Fire/Explosion Origin & 
Cause Investigations
• Origin & cause for fire 

prevention
• Work with law enforcement
• Investigate fire, not crime
• Follow Scientific Method

• Forensic science

• Conduct credible 
investigations

Requested for ~125 fire 
investigations annually



Fire Inspections & 
Code Enforcement
• Adopt fire code
• Legislatively assigned 

inspections
• Assist local jurisdictions

• Code interpretation
• Requested fire inspections
• Local AHJ is lead authority if 

not school, state building, etc.
• Work with local AHJ

Requested for ~450 
inspections annually



Plan Review
• Pre-Installation
• Acceptance testing

• Fire protection systems
• Above-ground storage 

tanks
• LPG tanks
• Childcare, assemblies & 

bars

Complete ~100 plan 
reviews annually



Public Education
• Community Risk 

Reduction efforts
• Fire data/statistics
• Monthly Blog & Social 

Media
• Training with state 

partners
• Training & information to 

local departments



Special Programs
• National Fire Incident Reporting System (NFIRS)

• ER with Department of Forestry
• Certificate of Existence (CoE)
• Property Insurance Loss Reporting (PILR)
• Delegation of Authority (DoA)
• Fire Safer Cigarette (FSC)
• Emergency Response Guide (ERG)



Fire Department Certificate of 
Existence

• We often refer to it in office as “CoE”
• North Dakota Century Code 18-04

• FD must have been in existence for at least 8 months
• FD must meet minimum requirements of an ISO 9 Public Protection 

Classification or better (9 or below)
• FD must report fires to the state fire marshal under 18-01-06
• CoE must be submitted by October 31st of each year

• Lists requirements of the program and how it is to be carried out
• https://ndlegis.gov/cencode/t18c04.pdf#nameddest=18-04-01

https://ndlegis.gov/cencode/t18c04.pdf#nameddest=18-04-01


Steps in the (CoE) process

4. CoE is reviewed by the NDSFM staff

a. If there are items not meeting NDCC 18-04, the 
department/district will be notified by email or letter

5. If there are no discrepancies, the CoE will be approved by 
NDSFM staff and eligible for ND Fire Insurance Tax 
Distribution funds!  All done!

1. Register (obtain username and password) as an external user in the system
2. Log into your FDID/fire department and complete the CoE

a. Click submit to forward it on to your auditor or secretary/treasurer for second signee verification
b. You will also need to send an email or notify them that they need to go in and do their part.

3. Auditor or secretary/treasurer verifies, signs, and submits (fire chief may need to go back in and submit 
as well)

a. You can always call us and check to see where in the process your CoE is .



External User Access
• www.firemarshal.nd.gov

http://www.firemarshal.nd.gov/


External User Access

• Sign in with user ID and 
password (if forgot, click 
the links forgot user ID or 
forgot password)

OR

• Register as a new user



Registering as a new user

• Create your account

• Marcy or Doug will see you in the CoE 
system as a pending user.

• Once verified, we will approve you as a user.

• Clean up old users at the same time.

• If you don’t hear from us or see your user 
access approved in 2-3 days, please call us.



If you are registering for 2 FDID’s
• Clicking “I serve at another department” will give you another 

line.



• Once you have logged in…

• Identify that you have the correct FDID’s assigned to your user account.

• Click on EDIT to begin filling out your CoE.

• You can save your progress by clicking “finish later” at any point and continue at another 
time.  You can log into your FDID at any point throughout the year (CoE is only open from 
August 1st – March 1st.

Getting into your FDID/Department



Filling out your CoE
• Big items:

• Date or year Fire Department/District established

• Fire Chief and others names and contacts

• This is how we contact and communicate with you!

• Also, others use this to communicate with you as well (NDFA, Forest Service, DES, etc.)

• ISO rating, please make sure this is accurate

• If you don’t know this, contact ISO Dave Schneibel (701)681-9428 or dschneibel@iso.com

• Fire reporting status and how

• Comments on how we can improve (we review these and pass them on to the Insurance 
Commissioner)

• Financials, please be as detailed as possible

mailto:dschneibel@iso.com


Submitting & Completing your CoE



Submitting & Completing your CoE



Submitting & Completing your CoE



NDSFM’s Role
• When we see it is submitted (usually check 3-4 times per 

week):
o Open and review for completion
o Check date FD established is entered
o Check ISO status and verify accuracy with ISO records
o Check fire reporting status and verify in NFIRS
o Review financials for accuracy (any errors or large amounts that are 

clearly a typo)
o If all checks out, we will approve
o If issues, we will write you an email or letter and let you know what is 

happening or what needs to be done



When to expect your distribution

• Checks start being written in November.

• The sooner that you submit your CoE, the sooner you 
may get your check.

• CoE’s need to be submitted to our office prior to October 
31st.



New in 2024…

• Email forwarding to Auditor/Secretary/Treasurer is broken (you 
will need to communicate with your auditor/secretary/treasurer 
when the CoE is ready for them to go in.

• Need all CoE’s in by October 31st.

• Some departments have been removed from the CoE list.



Who can help me?!

Marcy or Doug

701-328-5555

in fo fm@nd.gov



Thank you for your 
time today!
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